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1. Policy

The WEA Data Protection Policy states:

In order to be fair and transparent about our processing activities, the WEA provides individuals

with clear information about how we process their personal data. This information is referred to as
a privacy notice.

Privacy notices are made available to data subjects at the point of data collection, whether this is
via a website, a paper form or over the telephone. The WEA will take steps to ensure this
information is concise, transparent, intelligible and easily accessible form, using clear and plain
language.

All WEA Privacy Notices include:

The controller’s identity and contact details;

The Data Protection Officer's contact details;

What personal data is processed;

The purposes of the processing;

The lawful basis for the processing;

Who the personal data will be shared with;

Details of any international transfers of personal data;

The period for which personal data will be stored;

Details of any automated decision-making using the personal data;
Details of the data subject’s rights and how they can exercise these;
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4. Contact details for the WEA Data Protection Officer

Tel: 0300 303 3464
Email: dataprotection@wea.org.uk
Address: 10B, Josephs Well, Hanover Walk, Leeds, LS3 1AB

5. What personal data does the WEA process?

The list below outlines the maximum extent of the volunteer personal data we process:

Your name and contact details (title, first name, middle name, surname, address,
telephone number, mobile number, email address);

Your date of birth (age);

Your sex;

Your current employment status;

Information about disabilities (Special Category Data);

Criminal records information, including the results of Disclosure and Barring Service
(DBS) Checks. (Criminal Records Data);

Your ethnicity (Special Category Data);

The name, role and contact details of your referee (name, role / relationship, address,
telephone number, email address)

6. What does the WEA use my personal data for?

The WEA collects and processes your personal data for the following purposes:

Processing your volunteer application - we will use your personal information to check your
details are accurate, follow up on references, undertake a Disclosure and Barring Service (DBS)
check if required for the role, share our policies and privacy information and allocate you to a
suitable volunteer role within the WEA.

Setting you up with accounts on our systems — we may use your personal information to
create and send you the details of
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We may also need to contact you about changes to your user accounts, scheduled maintenance,
or other user account related issues. The WEA will never ask you for your account log in details.

Providing you with the training required for your role - we will use your personal information
to schedule your volunteer induction and provide you with the training you will need for your
volunteer role.

Providing you with day to day leadership and support - You will be allocated a WEA line
manager who will be given your contact details and information about any specific support
requirements you may have so that they can work with you to ensure that you know what is
expected, and are given the appropriate support you need for your volunteer role.

Internal communications — We may distribute your contact details internally so that WEA staff
members, tutors and other volunteers can contact you about WEA business matters.

Sending you automated notifications — Depending on your volunteer role, we may need to
send you automated notifications.

Publicity — Depending on your volunteer role, (and only in specific circumstances with additional
permission), we may use your name and contact details in WEA paper based and electronic
publicity materials.

Making you aware of WEA volunteering opportunities — We may use your personal
information to let you know about local or national volunteering opportunities that you may be
interested in.

Sending you aregular volunteer newsletter and volunteer updates — We will use your
personal information to send you our regular volunteer newsletter. We may also send you
additional communications in order to keep you updated about key WEA issues / activities / WEA
updates.

Letting you know about volunteer events like AGM’s and our National C GM E
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11. Does the WEA use automated decision making?

If you have been invited to training on our e-learning platforms (Canvas or Engage in Learning),
we may use automated methods to mark any tests or assessments that you undertake. With the
exception of this, the WEA does not use automated means to make decisions that affect you.

12.  What are my rights?

The right to be informed - the WEA must provide you with information about what we are using
your personal data for, why we are using it and how long it will be kept for.

The right of access - at any time, you have th
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